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Step-by-Step Guide to Edi�ng the  

2023 COI Annual Disclosure Form  
(country now required) 

 

1. From the COI Repor�ng Forms webpage (htps://ria.princeton.edu/conflict-of-interest/forms), 
click the link that says “Conflict of Interest Electronic Management System and Repor�ng 
Forms” (htps://puwebp.princeton.edu/coi/) 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 

2. Sign in via Duo Authen�ca�on  
 

3. Click “Enter Princeton Conflict of Interest Repor�ng” 

 

 
  
  
 
 
  
 

https://ria.princeton.edu/conflict-of-interest/forms
https://puwebp.princeton.edu/coi/
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4. READ THE WELCOME PAGE (the changes this year are bulleted for you) 

 
5. To start the form, click “Annual Disclosure” at the top le� of your screen.  

 

 

 

 

 

 
 
 
 

6. If you click “YES” to ques�on 1.0, there is a drop-down menu to add details, including the 
country where the organiza�on is located.  
 

a. When adding a new entry, make sure to fill out all boxes including the drop-down for 
the country. Click the green check mark to add the new entry to the table.  
 

 
 
 
 
 
  
 

 

 

 

b. Prior entries are pre-populated in the table. Please click EDIT to the right of the entry 
and add the country of origin via the drop-down box. Click the green check mark to 
save to the table.  
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7. Other �ps:  The table should have all the informa�on filled out with a calculated total number 

of days at the botom.  
a. NOTE: if the rela�onship ended in 2023, please include that informa�on in sec�on C. 

 

 

 
 

******* NOTE: IF YOU DO NOT FILL OUT THE COUNTRY  

YOU WILL GET AN ERROR MESSAGE****** 
 

8. If you receive the error message, select the country in sec�on 1.1b and press the green check 
mark to save the entry.  

 

 

 

 

 

 

 

 

 

Please do not hesitate to contact me with any ques�ons you may have on  

filling out the new disclosure. 

 

Meg Maryot, B.S., CVT 
Senior Compliance Administrator 

Conflict of Interest 
mmaryot@princeton.edu 

(609)258-9809 

mailto:mmaryott@princeton.edu

